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Date:  April 10, 2014 
 
 
To:   Brian Kischnick, City Manager 
  
From:  Mark Miller, Director of Economic and Community Development 
  Gary Mayer, Chief of Police 

William Nelson, Chief of Fire 
Aileen Bittner, City Clerk 
Elaine Bo, Recreation Director  

  Sehrish Salah-Ud-Din, Assistant to the City Manager 
  Brenda Carter, Interim Assistant to the City Manager 
 
Subject: Adoption of Film and Video Ordinance (Introduced by: Brenda Carter, Interim Assistant 

to the City Manager) 
 
History 
 
Enclosed please find a proposed Film and Video Ordinance.  More and more producers are looking 
for locations to film outside of California. Michigan is becoming one of the states that many film 
companies are exploring.  The State of Michigan still offers some incentives for filming in Michigan 
under the Michigan Film and Digital Media Assistance Program, MCL 125.2029(h). Many 
communities have adopted ordinances requiring film permits to protect the residents from 
consequences of filming such as traffic blockage, neighborhood disruptions, noise and potentially 
hazardous activities.  Additionally, film permits put the city on notice of the possible need for police 
and fire personnel to monitor street activity and hazardous activities. Many times film makers ignore 
building fire code. For example, large generators and other equipment may be used which require 
inspections and approval by the Building Department prior to use.  A permitting process allows a city 
to alert the Building Department to possible use of such equipment. 
 
The City of Troy has welcomed film and video productions for several years now. Those productions 
required fire inspections, building code inspections, and police assistance. The proposed Film Permit 
Ordinance notifies the film producers of their responsibilities and protects City of Troy’s interest in 
making sure there is a mechanism for recouping any personnel costs and/or expenses incurred by 
the City of Troy. The Film Permit Ordinance also exempts certain types of filming, such as, filming by 
news media, creation of student films, and filming done by church, school or civic organization for 
broadcast to its membership (Chapter 61A.5. Exemptions).  
 
In addition to the ordinance, city administration created a complete film and video package welcoming 
interested parties to film in Troy. This package includes an informational step-by-step process, 
including a checklist, to guide the film industry representatives through the City of Troy permit 
process.  All of the new information will be readily available on the City of Troy’s website located at 
www.troymi.gov/Resources/FilmingInTroy. 
 

http://www.troymi.gov/Resources/FilmingInTroy�
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There were multiple staff members involved in creating this film and video package. Aside from those 
outlined above, the following were also great aides in the creation of this process: 
 

Paul Featherston, SafeBuilt Building Official  
David Roberts, Assistant Chief/Fire Marshal 
Robert Redmond, Police Captain 
Glenn Lapin, Economic Development Specialist 
Cindy Stewart- Community Affairs Director  

 
Recommendation 
 
The adoption of the proposed Film Permit Ordinance will require adoption of amendments to Chapter 
3 of the Troy City Code to allow the Troy Police Department, the Troy Fire Department, the Troy 
Planning and/or Code Enforcement to issue citations for violations of the ordinance. Chapter 60 will 
also have to be amended to provide for fees and bonds as required under the Film Permit ordinance. 
 
City Administration recommends adoption of the new Film Permit Ordinance, Chapter 61A and the 
amendments to Chapter 3 and Chapter 60 of the Troy City Code. 
 
 
City Attorney’s Review as to Form and Legality 
 
 
____________________________  ______________ 
Lori Grigg Bluhm, City Attorney   Date 
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CITY OF TROY 

OAKLAND COUNTY, MICHIGAN 

AN ORDINANCE TO ADOPT A NEW CHAPTER 61A, “FILM PRODUCTION” TO THE CITY OF 
TROY CODE OF ORDINANCES TO PROVIDE REGULATIONS AND REQUIREMENTS FOR 

FILM PRODUCTIONS IN THE CITY OF TROY 

 

THE CITY OF TROY ORDAINS: 

Section 1: 

That a new Chapter 61A, to the City of Troy Code of Ordinances be and is hereby 
adopted to read as follows: 

CHAPTER 61A.   FILM PRODUCTION PERMIT 

 61A.1.   SHORT TITLE. 

This Chapter may be known and may be cited as the City of Troy “Film Production  
Ordinance”. 

 61A.2.   PURPOSE. 

This Chapter sets forth rules and regulations to govern and authorize individuals and film 
companies to conduct filming activities in the City without unreasonably impacting the 
peace and comfort of the residents of the community; to assure that such activities are 
consistent with considerations of the public health, safety, and general welfare; to ensure 
the protection of property; and to provide a streamlined process for issuing film 
production permits.  The requirements provided in this Chapter shall be separate and in 
addition to those provisions of the City of Troy Code of Ordinances, and/or other codes 
adopted by reference, regarding business regulation and licensing. Any and all fees 
provided in Chapter 60 are intended to cover the cost of investigation and processing 
permits for filming, and for recovery of costs to the City for use of City personnel, 
equipment and/or supplies as specified herein, and shall be in addition to all other 
applicable licenses and/or permits. 

61A.3.   DEFINITIONS. 

For the purpose of this Chapter, the following definitions shall apply unless the context 
clearly indicates or requires a different meaning: 

(A) Day:  Any calendar day beginning at 12:00 a.m. and ending at 11:59 p.m. 

(B) Base Camp: The location in the City established as the headquarters or command 
center for the permittee’s filming activities. 

(C) Film: Single media or multimedia entertainment content for distribution or exhibition 
to the general public by any means and media in any digital media format, film, or 
videotape, including, but not limited to, a motion picture, documentary, television 
series, television miniseries, television special, interstitial television programming, 
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long-form television, interactive television, music videos, interactive games, video 
games, commercials, internet programming, internet video, sound recording, video, 
digital animation, or  interactive website. The use of the words “film”, “filming” or 
“filming production” in this Chapter shall include all types of media set out in this 
definition. 

(D) Filming: The act(s) of undertaking, producing, or creating a film regardless of the 
intended viewing audience.  The term also includes the setup and dismantling of all 
related equipment. 

(E) News Media: The filming for the purpose of spontaneous, unplanned, or “on scene” 
television news broadcasting by reporters, photographers, or camera operators, but 
not including magazine or documentary programs filmed, edited, and prepared for 
commercial purposes. 

(F) Personal Film: A film for private or family use, including, but not limited to, family 
event filming or a film of security footage. 

(G) Student Film: A film production by a student of a public or private school or college 
where the production is for school or college credit and from which no profit is taken. 

61A.4.  PERMIT REQUIRED.  

Except as otherwise provided in this Chapter, it is unlawful for any person to engage in 
the business or activity of filming at any place within the City of Troy without a film 
production permit from the City, other than in a motion picture or television studio in an 
appropriate zoning district with no outside storage of filming equipment. Any person 
interested in filming within the City shall complete, in full, a film production permit 
application that shall be submitted with the required application fees to the City Clerk. A 
film production permit does not constitute or grant permission to use or occupy property 
not owned, leased or controlled by the City if such filming activity is deemed by the City 
of Troy to impact public safety and/or be in the public interest. 

61A.5   EXEMPTIONS.  

(A) The City has chosen to exempt certain film productions from the permitting 
requirement of this Ordinance for productions which are not likely to interfere in any 
substantial way with the health, safety or welfare of the public. The City reserves the 
right to require specific conditions, including, but not limited to, proof of insurance 
approved by the City, if the City, in its sole discretion, determines those conditions 
are necessary to protect the public or property even though there is no film 
production permit requirement. All individuals and entities, whether required to get a 
film production permit or exempt, shall comply with all other Troy Ordinances, and 
federal and state law. 

(B) The provisions of this Chapter shall not apply to: 

1. The creation of a personal film; 

2. The creation of news media; 

3. The filming of motion pictures for use in a criminal investigation, civil proceeding, 
or emergencies such as fires, floods, or police actions; 
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4. The filming of motion pictures and activities associated therewith which occur 
upon commercial property which is owned or leased for more than 3 months by 
the enterprise or individual conducting the filming and none of the activities are 
open to view by the general public.  To be eligible for this exemption, all trailers, 
vans for personnel, equipment, displays, sets, and storage of other types of 
equipment or materials shall not be visible from any public or private roadway 
whether within the City of Troy or a neighboring community and the activities do 
not interfere in any way with the public right-of-way or impact neighboring private 
property.  Further, this exemption shall not be construed to authorize the violation 
of any laws, including the City of Troy’s Code of Ordinances; 

5. The filming of motion pictures and activities associated therewith, which occur 
upon residential property which is owned or leased for more than 3 months by 
the enterprise or individual conducting the filming and none of the activities are 
open to view by the general public.  To be eligible for this exemption, all trailers, 
vans for personnel, equipment, displays, sets, and storage of other types of 
equipment or materials shall not be visible from any public or private roadway 
whether within the City of Troy or a neighboring community and the activities do 
not interfere in any way with the public right-of-way or impact neighboring private 
property.  Further, this exemption shall not be construed to authorize the violation 
of any laws, including the City of Troy’s Code of Ordinances; 

6. A film or multimedia broadcast or transmission on screen monitors of a live 
performance within a live entertainment venue or for training purposes, but only if 
the transmission is not filmed simultaneously for distribution by any method to the 
general public; 

7. Education, government, and public access and local origination programs for 
cable television systems franchised within the City; 

8. Filming done by a church, school or civic organization for broadcast to its 
membership and/or students; 

9. Filming by the City, including, but not limited to, filming of a sewer line or 
preparation of promotional films, or training of employees; 

10. The filming of competitive athletic events, parades, or other similar events of a 
public nature, when in attendance as a member of the public and a spectator; 

11. The creation of a student film, unless the filming activities utilize or adversely 
impact public ways or are conducted outdoors in residential or commercial areas; 

12. Local commercials (film or still photography) produced entirely on private 
property for purposes of advertising local businesses and merchants, so long as 
the equipment, personnel, and subject connected with the commercials do not 
interfere in any way with the public right-of-way or impact neighboring private 
property, or use pyrotechnics or other hazardous special effects; 

13. Still photographers, who are photographing in a public area, and who do not 
encroach upon the public right-of-way with equipment or personnel; 
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14. Films produced entirely for training of employees or personnel that are produced 
within the employer’s property and do not utilize or adversely impact any public 
ways and are not produced outdoors in residential or commercial areas; and 

15. Any other activity not deemed to impact public safety and/or be in the public 
interest by the City Manager or his/her designee. 

 

61A.6. MANDATORY PRE-APPLICATION MEETING; APPLICATION. 

(A) Pre-Application Meeting. Any person desiring to conduct film production activities 
shall meet with the City Manager or his/her designee to communicate to the City of 
Troy its intentions and to determine if it is exempt from obtaining a filming permit.  
Preliminary information concerning pre-application meetings and permit procedures 
may be found on the City of Troy’s website: www.troymi.gov, including any revisions, 
or at the City Manager’s Office.  

(B) Application. Any person determined by the City of Troy to be non-exempt from 
obtaining a filming permit at a pre-application meeting shall make application to the 
City Clerk on the appropriate form provided by the City Clerk.  The form must be fully 
completed, signed and accompanied by the required administrative fee(s) and any 
other documentation required by this Chapter, including but not limited to, plans as 
required under Section 61A.7, an executed hold harmless agreement, and valid 
insurance certificate, before it will be processed.  The permit applicant shall supply 
the following information on the application: 

1. Name, permanent street address, and telephone numbers of applicant, including 
mobile phone and email addresses and the names, addresses, and telephone 
numbers, including mobile phone numbers, of the person(s) in charge of the 
location and responsible for the applicant’s and applicant’s employees’ conduct. 
Individuals, partnerships, corporations, and limited liability companies shall be 
required to submit all  information designated on the official application form and 
shall submit any requested documents as indicated on the form; 

2. Name, address and twenty-four (24) hour telephone numbers, including mobile 
phone numbers, email addresses,  and local addresses of a least two (2) 
persons to be contacted in the event of emergency situations;  

3. Name (or working title) of the film or project, and the nature of the proposed 
motion picture, television production, or photographic production; 

4. Location(s), date(s), time(s), and activities of the proposed filming, and an 
estimate of the maximum number of attendees expected at the filming during 
each day or time. If the proposed filming involves the use of private property, the 
full name and address of the property owner where the filming is to occur and a 
signed affidavit from the owner granting permission for the proposed use of the 
property in question shall be provided.  If, in the discretion of the City Manger or 
his/her designee it appears that the peace and tranquility of neighboring property 

http://www.troymi.gov/�
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owners may be disturbed by the filming, the City  may send notice of the filming 
to the neighboring property owners who are within a 300-foot radius of filming 
site; 

5.  The maximum number of individuals in the cast and crew anticipated at any one 
filming site within the City; 

6. The maximum number of vehicles and other equipment, including, but not limited 
to, vehicles and equipment used during the filming and cast and crew private 
vehicles that are anticipated at any one filming site within the City, a parking plan 
as set out in Chapter 61A.7. If overnight parking and locations are needed at one 
or more locations, the applicant should provide a plan for that overnight parking 
as set out in Chapter 61A.7; 

7. Any requests for special assistance from the City at any location, including, but 
not limited to, street closure, traffic control,  crowd control and emergency or 
standby services; 

8. A statement of intent to use animals or reptiles, chemicals, explosives, special 
effects or fire, or to engage in any other hazardous activity and a description of 
such use or activities with specificity; 

9. Special conditions or requests by the applicant; 

10. Expiration date for the permit,  which is the estimated date that all filming, 
restoration and clean-up will be completed. The actual expiration date of the 
permit will be determined by the City; 

11. A sworn statement as to the truth of the statements in the application.  If the 
applicant is a corporation, limited liability company or business, the application 
shall be signed by one (1) principal officer of the corporation company or 
business; 

12. In addition to the requirements of this Chapter, any applicant who engages in any 
activity that requires compliance with any federal, state, or local regulations, 
including additional licenses or permits, shall present evidence of satisfactory 
compliance with such regulations; and 

13. Each application shall be accompanied by the administrative fee(s).  Before the 
issuance of a film production permit, the applicant may be required to submit a 
cost deposit for City services and a cash bond, as set out in Chapter 61A.8. 

14. Attachment of the valid certificates of insurance and executed hold harmless 
agreement documents. 
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61A.7   APPLICATION – PLANS SUBMITTAL. 

Each applicant for a film production permit shall digitally submit as part of its application 
a detailed explanation, including drawings and diagrams, where applicable, of the 
following: 

(A)  A  sketch or sketches of the filming site with dimensions showing  the following:  

1. Traffic and parking control plans for the base camp, if any, and each location 
showing traffic patterns, right-of-ways to be closed or intruded upon and any on-
street or off-street parking  locations for work trucks, vehicles to be used in the 
film, crew parking, sanitary facilities, catering, and non-essential production 
vehicles; 

2. A  list of the anticipated duration of the proposed activities and daily hours of 
operation for each location; 

3. A plan for cleanup and waste disposal for each location; 

61A.8 FEES, COST DEPOSITS AND CASH BOND. 

(A) Fees, Cost Deposit and Cash Bond. The applicant shall be required to provide 
information on the application to be used to determine the amount of the 
administrative fee(s), cost deposit and cash bond.  Administrative fee(s), cost deposit 
and cash bonds, may include the following: 

1. Application Fee. A processing fee in an amount as set out in Chapter 60 to 
reimburse the City for the estimated personnel costs required to evaluate the 
application and establish conditions of approval. The application fees are non-
refundable. 

2. Public Property Use Fee.  A fee in an amount established as set out in Chapter 
60 to compensate the City for the use of public property.  Additional costs and 
cash bonds may be required as set out in this Ordinance.    

3. Hazardous Materials/Pyrotechnical Fees.  A separate permit fee for use of 
hazardous materials or pyrotechnics.  

4. Cost Deposit for Special Conditions.  Estimated costs assessed by the City 
Manager or his/her designee for the implementation of special conditions as 
requested by the applicant in the application. Before a film production permit is 
issued, the applicant shall be required to pay in advance the approximate total 
costs as determined by the City Manager or his/her designee. 

5. Cost Deposit for Use of City Personnel, Equipment and Supplies. Estimated 
costs assessed by the City Manager or his/her designee to provide City 
personnel, whether requested by applicant/permittee or required by the City for 
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protection of the public health, safety, and welfare, including, but not limited to, 
inspections by City personnel of the filming site, the presence of “stand-by” 
personnel before, during or after filming, and/or the setting up of equipment and 
providing for traffic or crowd control. Costs shall include, but not be limited to, 
employee wages including overtime, fringe benefits, supervision, administrative 
overhead and the hourly cost for the use of equipment and supplies. Before a 
film production permit is issued, the applicant shall be required to pay in advance 
the approximate total costs as determined by the City Manager or his/her 
designee. 

6. Cash Bond. A cash bond shall be required prior to the issuance of a film 
production permit in an amount to include the estimated cost deposit, equipment, 
supplies and special conditions, and for the restoration and clean-up of any film 
location(s) used by permittee. The cash bond may be waived by the City 
Manager (?), or his/her designee, if an acceptable alternative method of 
providing financial protection to the City of Troy is provided for damages and/or 
clean up at the close of filming. After a film production permit is issued, if at any 
time it is determined that additional personnel, equipment, supplies or special 
conditions are needed or the City will incur additional costs not covered by the 
cost deposit and cash bond, the permittee shall immediately deposit with the City 
additional money as part of either its cost deposit or cash bond.  Failure to do so 
will result in a revocation of the film production permit. If, and only if, all of the 
City’s costs for any service, administrative fee or expense have been paid in full, 
the portion of the remaining cost deposit and cash bond will be returned in full as 
set out in Section 8 below.  

7. Additional Fees and/or Costs.  This Ordinance shall not limit the City’s ability to 
assess additional fees and/or costs for situations not provided for in the 
Ordinance if those situations have an impact on public resources or public safety. 

8. Within sixty (60) days of the expiration of the permit or an extension of the permit, 
the City Clerk or Manager or his/her designee shall send the permittee by mail or 
other method agreed to in writing by the permittee and the City, a final invoice of 
all of the City’s outstanding costs with credit for the cost deposit and cash bond. 
The permittee shall have thirty (30) days from the date of the invoice to submit 
payment for the full invoice amount to the City by cash or a check sent to: City 
Clerk, City of Troy, 500 W. Big Beaver Road, Troy, Michigan 48084.  In the event 
the permittee fails to fully reimburse the City within the thirty (30) day time frame, 
the City shall deduct the full amount of any unpaid fees or costs amounts from 
the cost deposit and cash bond held on behalf of the permittee and deposit those 
funds in the City accounts. Those funds shall become the property of the City 
and are not refundable to the permittee, its heirs, successors or assigns.  If there 
are any funds remaining from the cost deposit and cash bond after deductions by 
the City, that amount shall be refunded to permittee. The procedure set out 
herein for deduction of monies owed to the City from permittee’s cost deposit and 
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cash bond, does not waive in any way the City’s right to take any legal action 
against the permittee to collect any unpaid fees or costs incurred by the City as a 
result of permittee’s activities. By signing the application for film production 
permit, applicant/permittee is agreeing to the deduction of the City’s cost from the 
cost deposit and cash bond as set out herein. 

(B) Extensions of Permit; City’s Determination of Need for Personnel Services; 
Extraordinary Costs for Investigation; Waiver of Administrative Fee(s). 

1.  In the event that weather conditions or other circumstances beyond the control 
of the permittee require that the date(s) or time(s) of the proposed filming need to 
be altered, no additional fees shall be required as long as the City Clerk or 
his/her designee is given at least one (1) day notice of the alteration; however, 
additional fee(s) as determined by the City Manager or his/her designee and as 
set out in Chapter 60 may be charged if changes or additions or extensions to 
the original film production permit are requested which are not beyond the control 
of the permittee.  A change or addition to the original film production permit 
request must be filed with the City Clerk prior to the activities proposed by the 
change or addition. Failure to file for a change or addition prior to the activity 
requested shall be considered a violation of this Ordinance. A request for 
extension shall be filed within three (3) business days prior to the expiration of 
the original permit. The City Manager or his/her designee shall have the absolute 
discretion to deny a request for alteration or extension of a permit if, after 
reviewing the reason for the request for alteration or extension of a permit, no 
good cause for the alteration or extension exists.  

2. If the City Manager or his/her designee determines that any potential danger to 
the public health, safety or general welfare, or to property would be minimized by 
the presence of police or fire protection at the site of the filming, the City Clerk 
may grant the film production permit with the condition that the permittee pay in 
advance to the City the anticipated costs of such police or fire protection or 
presence. 

3. For film production permits that require the City to provide personnel services to 
the permittee in addition to police or fire protection, service costs shall be 
imposed for the same.  Such costs will be determined by the City Manager or 
his/her designee for the services provided and shall be based on the actual cost 
incurred by the City in providing such services.  Such service costs shall include, 
but not be limited to, employee wages including overtime, fringe benefits, and 
supervision, administrative overhead, and the hourly costs for the use of any City 
equipment and supplies. 

4. For all fees set out herein, additional charges may be imposed to cover the cost 
of extraordinary film production permit investigation and/or staff costs, if the City 
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Manager or his/her designee deems the collection of such costs is necessary to 
prevent the absorption of any costs by the City and/or its taxpayers. 

5. The administrative fee(s) and the property use fee may be waived by the City 
Manager or his/her designee for productions conducted by a cable television 
company operating under a franchise granted by the City when such productions are 
not conducted on public property, do not interfere with public right-of-way, and which 
involve fewer than two (2) motor vehicles.  Any applicants whose administrative 
fee(s) are waived still remain subject to the other provisions of this Ordinance. 

61A.9 LIABILITY PROVISIONS. 

The requirements of this section are applicable whenever a permittee’s operation will 
utilize or impact City facilities or property as determined by the City Manager or 
his/her designee. 

(A)  Liability Insurance. Before a permit is issued a certificate of insurance must be 
submitted evidencing that has permittee insurance in an amount not less than 
one (1) million dollars per occurrence for automobile liability and one (1) million 
dollars per occurrence for general liability insurance. Cancellation of the 
insurance shall be considered a material breach of the conditions of the permit, 
and the permit shall become null and void unless proof of renewal of continuous 
coverage is immediately provided to the City Clerk. All insurance carriers shall be 
licensed and admitted to do business in the State of Michigan and acceptable to 
the City Manager or his/her designee. In the event the use of pyrotechnics or any 
other potentially hazardous activity is contemplated, the permittee will be 
required to submit evidence that it has insurance which will cover said use or 
activities in an amount and form acceptable to the City Manager or his/her 
designee. An endorsement to any liability policy shall name the City of Troy, its 
elected and appointed officials, employees, agents, representatives, volunteers, 
and others working on behalf of the City as additional insureds. 

(B) Indemnification and hold harmless. To the fullest extent permitted by law, 
permittee  agrees to defend, pay on behalf of, indemnify, and hold harmless the 
City of Troy, its elected and appointed officials, employees and volunteers and 
others working on behalf of the City of Troy against any and all claims, demands, 
suits, or loss (including all costs connected therewith), and for any damages 
which may be asserted, claimed or recovered against or from the City of Troy,  its 
elected and appointed officials, employees, agents, representatives, volunteers  
and others working on behalf of the City of Troy.  This provision includes, but is 
not limited to claims of personal injury (including bodily injury or death) and/or 
property damage which arises out of or is in any way connected or associated 
with the execution of activities by permittee set out in the application for permit 
and under the provisions and/or conditions of the permit.  

61A.10 INVESTIGATION OF APPLICANT AND PROCESSING TIME. 

(A) Upon receipt by the City Clerk, copies of the application for a permit required by 
this Chapter shall be forwarded to City Administration who shall review and 
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investigate matters relevant to the application and within ten (10) business days 
of receipt thereof shall report their findings and recommendation to the City 
Clerk.   

(B)  The Police Department and the Fire Department shall investigate each 
application for a film production permit.  If during the course of such investigation, 
the City desires additional information to assist with determining whether or not 
such a permit should be issued, the City is authorized to require the applicant to 
furnish such additional information. 

(C) By filing the application for a film production permit, the applicant/permittee  
agrees to allow for site inspections by the City Administration for purposes of 
ensuring compliance with this Chapter, all conditions of the permit, and all 
applicable State and Federal laws and  the City of Troy’s Code of Ordinances, 
including but not limited to, fire codes, building codes and referenced standards. 
 

(D) If the application satisfies the criteria of this Chapter, the City Clerk shall issue 
the permit within ten (10) business days of submission of the film production 
permit application. 

 
       (E) A film production permit may not be transferred or assigned to another individual 
   or entity. 
.   

(F) The film production permit must be posted in public view at the filming location at 
all times. If posting is not possible due to the location or circumstances of the 
filming, the permit shall be produced within a reasonable time upon request by 
any City official.  

61A.11 SPECIFIC CIRCUMSTANCES. 

In addition to the criteria listed in this Chapter, the City Manager or his/her designee 
may also investigate the application with respect to public health, safety and welfare 
issues, including, but not limited to, the following special circumstances and may 
impose further conditions on the issuance of a film production permit if warranted: 

(A) Hours. Filming is permitted in residentially-zoned neighborhoods between the 
hours of 7:00 a.m. and 10:00 p.m. on Monday through Friday; 8:00 a.m. and 
10:00 p.m. on Saturdays, and between 9:00 a.m. and 10:00 p.m. on Sundays 
and legal holidays unless the City approves filming during hours other that those 
set out herein. 

(B) Noise. Filming activities which produce unusual noise such as gunfire, sirens, 
public address systems, bull horns, or any other loud noises may be restricted to 
mitigate the effects of the activity. Chapter 88, Nuisances, of the City of Troy 
Code of Ordinances will be enforced by City Administration. 
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(C) Aircraft.  Helicopter landings or filming from the air are not permitted without 
explicit written permission from the City Clerk or his/her designee. The request 
for written authorization shall be filed with the application, with a detailed 
explanation of what activities are anticipated, when and where. 

(D) Public safety personnel. Police and/or fire personnel requirements shall be 
determined by those departments and any such personnel shall be at the 
permittee’s expense.  Permittee can request additional public safety employees, 
at it’s own expense with the application.  The Police Chief or his/her designee 
may approve the use of additional police personnel or may require the applicant 
to contract with a private security firm. At all times, all police employees approved 
by the Police Chief or his/her designee shall constitute and remain City 
employees and shall be required to enforce all State and Federal laws and the 
City of Troy’s Code of Ordinances.  City public safety personnel shall not be 
employees of the permittee at any time while assigned by the Police Chief or the 
Fire Chief or their designee as public safety personnel. 

(E) Rights-of-Ways. No person shall close or impose upon any right-of-way in the 
City unless first obtaining permission from the City Manager or his/her designee. 
The permittee must obtain permission from the City Manager or his/her designee 
to string cable across streets, sidewalks or from a generator to a service point.  

(F) Traffic Control and Parking.  For any filming that would impair traffic flow or 
parking in any manner or for any duration, the permittee shall comply with all 
traffic control and parking requirements deemed necessary by the City or private 
security personnel, subject to the approval of the City. The use of City police 
officers, in addition to being approved and funded as described in this Chapter, 
shall depend on the location of filming since the possible location sites within the 
City may fall within the jurisdiction of Oakland County or the State of Michigan. 

(G) Adult entertainment.  No adult entertainment filming shall be conducted within the 
City which depicts nudity, sexual intercourse, simulated sex acts, or other 
displays prohibited by State law or the City of Troy’s Code of Ordinances which 
could be observed by member of the general public.  Applicants which have as 
their primary purpose the display of such acts for distribution to an adult 
entertainment market or video provider shall not be granted a permit for filming.  
A permit issued under this Chapter does not authorize the production of a film 
that in any manner requires the use of property owned by or under the control of 
the City in violation of Public Act 84 of 2008, MCL 123.1191, et.seq., which 
prohibits the production of films that include obscene matter. A permit issued 
under this Chapter does not authorize the production of a film on City owned 
property or property under the control of the City that requires that individually 
identifiable records be created and maintained for every performer pursuant to 18 
U.S.C.A. 2557. Film studios engaged in adult entertainment must be licensed in 
compliance with Chapter 76 of the City of Troy’s Code of Ordinances. 
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(H) Pyrotechnics and special effects. The applicant/permittee shall obtain written 
permission from the Fire Chief, or his/her designee, for the use of any hazardous 
materials, pyrotechnics or similar special effects. The Fire Chief or his/her 
designee shall have the discretion to determine if a separate permit for these 
types of activities is required under Federal or State law or the City of Troy’s 
Code of Ordinance. The applicant/permittee is responsible for payment of any 
permit fees under this section. 

(I) Vegetation. The City may impose restrictions on filming in areas with native 
vegetation, natural areas, wetlands and similar locations. 

(J) Crew size. The City may impose maximum capacity requirements for cast and 
crew size for filming operations at a filming location. 

(K) Refueling. The City may impose restrictions on refueling operations. 

(L) Boundaries. The City may impose requirements concerning the posting of the 
outer boundaries of the filming area. 

(M) Uniforms/badges. The City may impose restrictions concerning the covering of 
police, fire, and other uniforms and/or badges worn by actors when they are not 
being filmed. 

(N) Logos, Insignia.  The City may impose conditions and/or restrictions on the use 
of City and other public agencies’ logos, insignias, badges, or decals for filming 
purposes. 

(O) Acknowledgements.  The City may require that the permittee properly 
acknowledge the assistance of the City in the final film credits. 

(P) Access. The City Manager or his/her designee may request access to behind the 
scenes production of any filming activity for purposes of creating promotional 
videos for the City.  However, the City will honor all conditions of the production 
company regarding material that may be disclosed to the public prior to release 
of the final film or production. 

(Q) Clean-up and Restoration. All clean-up and restoration of a film site shall be 
completed on the last day of filming at that location. If not completed, the City 
may issue a Municipal civil infraction citation pursuant to Chapter 100, Municipal 
Civil Infractions, of the Troy Code of Ordinances and proceed to get a court order 
to complete the clean-up and/or restoration and deduct the costs for the full 
amount of the clean-up and/or restoration from the cash bond held by the City on 
behalf of the permittee. Those funds shall be deposited in a City account and 
shall become the property of the City and are not refundable to the permittee, its 
heirs, successors or assigns 
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61A.12  GRANT OR DENIAL OF PERMIT; ADMINISTRATIVE POLICIES. 

(A) The City Clerk, City Manager or his/her designee may deny a permit, if after 
investigation, City Administration finds that the activities regulated by this 
Chapter or the proposed location of such filming will not comport with the public 
welfare; or that it will tend to create a nuisance; or that the character or reputation 
of the applicant, its officers, or employees is one of untruthfulness and 
indecency, or an investigation of the applicant, its officers, or employees 
indicates a failure to pay debts at previous filming venues whether in the City or 
in another location, or  he/she/it has failed to comply with permit requirements, 
including, but not limited to, failure to restore and/or clean up locations or failure 
to pay the City in full for city services or for failure to pay any other governmental 
entity. 

(B) The City Administration may promulgate administrative policies and procedures 
governing the form, time, and location of any filming activity within the City. Even 
though time frames for issuance of permits are set out in this Chapter, the City of 
Troy may not always be able to comply with those time lines due to limited, public 
holidays or other unanticipated events. Time limits for extensions and appeals 
will always apply.  Such policies and procedures shall be on file with the City 
Clerk and the City Manager’s office for review by the public and they shall have 
the force and effect of law as if fully set forth in this Chapter.  In addition to any 
City policies and procedures, all decisions concerning the issuance of any film 
production permit and/or the conditions imposed thereon shall be made after 
consideration of the following factors: 

 1.  The health and safety of the public; 

 2.  Disruption of activities of businesses or persons within the affected area; 

 3. The safety of property within the City;  

 4. Traffic congestion at particular locations within the City; and 

5. The effect on the personnel resources and/or finances of the City. 

61A.13  APPEAL. 

Any person aggrieved by the decision of the City shall have the right to a written  
appeal of the approval, conditional approval, or a denial of a  film production permit 
to the City Council.  The appeal shall be filed with the City Clerk within ten (10) 
business days after notice of the decision is mailed or transmitted to the applicant.  
The City Council shall decide the appeal at the next available regular City Council 
meeting.  The decision of the City Council shall be final. 
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61A.14   REVOCATION OF PERMIT. 

(A) Any film production permit may be revoked under the following circumstances: 

1. Where it has been determined that the permittee has violated or has failed to      
comply with any of the terms or conditions of the film production permit; 

2. Where it has been determined that the permittee has violated or has failed to 
comply with any ordinance, resolution, or applicable regulation; 

3. Where it has been determined that the film production permit was granted 
pursuant to false or fraudulent information contained in the film production permit 
application or verbally provided to the City; 

4. Where it has subsequently been determined that filming activity will fail to meet 
the criteria enumerated in this Chapter for granting a film production permit; or 

5. Where it has been determined that the preservation of the public health, safety 
and general welfare demand revocation of the film production permit. 

(B) A notice of revocation shall be mailed to the permittee by the City Clerk, by mail, 
or personally delivered, stating the grounds for revocation and advising the 
permittee of the appeal rights afforded by this Chapter. 

61A.15.  VIOLATIONS PUNISHABLE AS MISDEMEANORS; NUISANCE  
 PER SE.  
 
(A) Violations of any of the provisions of this Chapter or any of the terms and 
conditions of a film production permit is a misdemeanor, punishable by a fine up to 
$500.00 and costs and/or a jail term of up to ninety (90) days.  It shall also be a 
misdemeanor to: 

1. Provide false or fraudulent information to the City during the permit      
application process; 

2. Provide any false or fraudulent information to the City after the permit 
has been issued, including, but not limited to, the possession or existence 
of consent or permission from property owners when required; or 

3. Failure or refusal to cease any film activities when ordered to do so by 
City Administration due to violations of any City of Troy Code or 
Ordinance, including this Chapter, State law or Federal law.  

(B) Any filming or related activity conducted contrary to the provisions of this 
Chapter shall be and is hereby declared to be an unlawful action and a public 
nuisance.  The City Council may authorize the commencement of an action at 
law or in equity in the name of the City of Troy in any court of competent 
jurisdiction against the permittee to ensure compliance with the terms of this 
Chapter.  All remedies prescribed herein will be cumulative and the use of any 
one or more remedies by the City shall not preclude the use of any other remedy 
for the purpose of enforcing the provisions of this Chapter, nor shall the City’s 
delay or failure to exercise any remedy result in a waiver of that remedy. 
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Section 3. Repeal 
 

All ordinances or parts of ordinances in conflict herewith are hereby repealed only to the extent 
necessary to give this ordinance full force and effect. 

Section 4. Savings 
 

All proceedings pending, and all rights and liabilities existing, acquired or incurred, at the time this 
Ordinance takes effect, are hereby saved. Such proceedings may be consummated under and 
according to the ordinance in force at the time such proceedings were commenced. This ordinance 
shall not be construed to alter, affect, or abate any pending prosecution, or prevent prosecution 
hereafter instituted under any ordinance specifically or impliedly repealed or amended by this 
ordinance adopting this penal regulation, for offenses committed prior to the effective date of this 
ordinance; and new prosecutions may be instituted and all prosecutions pending at the effective 
date of this ordinance may be continued, for offenses committed prior to the effective date of this 
ordinance, under and in accordance with the provisions of any ordinance in force at the time of the 
commission of such offense. 

Section 5. Severability Clause 

Should any word, phrase, sentence, paragraph or section of this Ordinance be held invalid or 
unconstitutional, the remaining provision of this ordinance shall remain in full force and effect. 

Section 6. Effective Date 

This Ordinance shall become effective ten (10) days from the date hereof or upon publication, 
whichever shall later occur. 

This Ordinance is enacted by the Council of the City of Troy, Oakland County, Michigan, at a 
Regular Meeting of the City Council held at City Hall, 500 W. Big Beaver, Troy, MI, on the 
________ day of ________, 2014. 

 

Dane Slater, Mayor 

 
Aileen Bittner, City Clerk 
 

 

 

 



 CITY OF TROY 
 
    AN ORDINANCE TO AMEND 

CHAPTER 3 OF THE CODE OF 
THE CITY OF TROY 

 
The City of Troy ordains: 
 
 
Section 1.  Short Title 
 
This Ordinance shall be known and may be cited as an amendment to Chapter 3, 
Administrative Service, of the Code of the City of Troy.  
 
Section 2.  Amendment 
 
 
Chapter 3, Section 1.141(7), shall be amended to add Chapter 61A as follows: 
 
1.141(7) A City of Troy Fire Department Staff Lieutenant, Division Assistant Chief or Chief shall 
have authority to issue and serve upon a person an appearance ticket, a Municipal Civil 
Infraction notice of violation, and/or a Municipal Civil Infraction citation, if he/she has reasonable 
cause to believe that the person has committed a violation of any of the following provisions of 
the Troy City Code: 

 
Chapter 2: House Numbering and Street Naming 
 
Chapter 61A: Film Production 
           (provisions related to fire safety) 
 
Chapter 67: Dances and Dance Halls 
        (provisions related to fire safety) 
 
Chapter 68: Amusements and Recreation Places 

        (provisions related to fire safety) 
 

Chapter 69: Miscellaneous Licensed Businesses 
         (provisions related to fire safety) 

 
Chapter 70: Self Service Laundries and Dry Cleaners 
             (provisions related to fire safety) 

 
Chapter 79: General Building Regulations 

        (provisions related to fire safety) 
 

Chapter 82: Property Maintenance Regulations 
        (provisions related to fire safety) 
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Chapter 82A: Rental and Dwelling Inspection and Enforcement 
           (provisions related to fire safety) 
 
Chapter82B: Dangerous Buildings (provisions related to fire safety) 

 
Chapter 84: Garbage, Rubbish, and Refuse Transfer Station 

        (provisions related to fire safety) 
 

Chapter 88: Nuisance (provisions related to fire safety) 
 
Chapter 93:  Fire Prevention 
 
Chapter 97:  Coin-Operated Amusement Devices and Arcades 

         (provisions related to fire safety) 
 

Chapter 106: Traffic (provisions related to fire safety) 
 

 
Chapter 3, Section 1.141(9) shall be amended to add Chapter 61A as follows: 
 
1.141(9)  A City of Troy Foreman of Parks Mainenance Division, Superintendent of Public 

Grounds, or Director of Parks and Recreation  The City of Troy Director of Public Works, 

Superintendent of Parks, Streets, and Drains or the Parks Division Field Supervisor shall have 

authority to issue and serve upon a person an appearance ticket, a Municipal Civil Infraction 

notice of violation, and/or a Municipal Civil Infraction citation, if he/she has reasonable cause to 

believe that the person has committed a violation of any of the following provisions of the Troy 

City Code: 

  Chapter 28: Tree Regulations 
 
  Chapter 29: Cemetery 
 
  Chapter 39:  Zoning (provisions related to landscaping) 
  
  Chapter 41:  Subdivision Control 
             (provisions related to landscaping) 
 
  Chapter 61A:  Film Production 
                (provisions related to filming on public parks and 
                                                public lands) 
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Chapter 3, Section 1.141(10) shall be amended to add Chapter 61A as follows: 
 

1.141(10). The Zoning Administrator, or his/her designee, a Housing and Zoning 

Inspector, and the Inspector Supervisor shall have authority to issue and serve upon a 

person an appearance ticket, a Municipal Civil Infraction notice of violation, and/or a 

Municipal Civil Infraction citation, if he/she has reasonable cause to believe that the 

person has committed a violation of any of the following provisions of the Troy City 

Code: 

Chapter 16: Garbage and Rubbish 
 
  Chapter 34:  Sidewalks and Driveway Approaches 
 
  Chapter 39:  Zoning 
 
  Chapter 47: House Trailers and Trailer Courts 
 
  Chapter 61: Temporary Merchant Business 
 
  Chapter 61A: Film Production 
     
  Chapter 64:  Gasoline Stations 
  
  Chapter 67:  Dances and Dance Halls  
 
  Chapter 69:  Miscellaneous Licensed Businesses 
   
  Chapter 72:  Drive-In Restaurants 
 
  Chapter 76:  Adult Use Businesses Licenses 
 
   Chapter 79: General Building Regulations 
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   Chapter 82: Property Maintenance Regulations 
 
   Chapter 82A: Rental and Dwelling Inspection and Enforcement 
 
    Chapter 82B: Dangerous Buildings 
 
    Chapter 83:  Fences 
 
    Chapter 85: Signs 
 
    Chapter 88: Nuisances 
 
    Chaper 90: Animals 
 
    Chapter 93: Fire Prevention 
 
    Chapter 97: Coin-Operated Amusement Devices and Arcades 
   
 
Section 3.  Savings 
 
All proceedings pending, and all rights and liabilities existing, acquired or incurred, at the 
time this Ordinance takes effect, are hereby saved.  Such proceedings may be 
consummated under and according to the ordinance in force at the time such proceedings 
were commenced.  This ordinance shall not be construed to alter, affect, or abate any 
pending prosecution, or prevent prosecution  hereafter instituted under any ordinance 
specifically or impliedly repealed or amended by this ordinance adopting this penal 
regulation, for offenses committed prior to the effective date of this ordinance; and new 
prosecutions may be instituted and all prosecutions pending at the effective date of this 
ordinance may be continued, for offenses committed prior to the effective date of this 
ordinance, under and in accordance with the provisions of any ordinance in force at the 
time of the commission of such offense. 
 
Section 4.  Severability Clause 
 
Should any word, phrase, sentence, paragraph or section of this Ordinance be held invalid 
or unconstitutional, the remaining provision of this ordinance shall remain in full force and 
effect. 
 
Section 5.  Effective Date 
 
This Ordinance shall become effective ten (10) days after adoption or publication, 
whichever occurs later. 
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This Ordinance is enacted by the Council of the City of Troy, Oakland County, Michigan, at 
a regular meeting of the City Council held at City Hall, 500 W. Big Beaver, Troy, MI, on the 
_______ day of  ___________________, 2014. 
 
 
 
               ______________________________ 
                                     Dane Slater, Mayor 
 
                                     _______________________________ 
                                    Aileen Bittner, City Clerk 



 
CITY OF TROY 

AN ORDINANCE TO AMEND 
CHAPTER 60 OF THE CODE 

OF THE CITY OF TROY 
 
The City of Troy ordains: 
 
Section 1. Short Title 
 
This Ordinance shall be known and may be cited as an amendment to Chapter 60, 
Section 60.03, of the Code of the City of Troy.  
 
Section 2. Amendment 
 
Chapter 60, Section 60.03 – Fee Schedule, shall be amended by adding the 
following items: 
 

ITEM/SERVICE: FEE: 
FILM PRODUCTION (Chapter 61A)  
    Application Fee $100.00 
    Public Property Use Fee   (Per Day)                                                     $100.00  
    Fire Inspection Fee (per Inspection) 
    Hazardous Materials/Pyrotechnical Fee* 

       $100.00 

   Cost Deposit for Special Conditions* 
   Cost Deposit for Use of City Personnel* 
   Cash Bond*  
   Additional Fees and Costs*  
   Extension of Permit  $100.00 
*To be determined after applying and/or as required if production 
activities change. Other Ordinance provisions require fees, for 
example, Building and Fire. 

 

 

 
  
 
 
 
Section 3. Savings 
 
All proceedings pending, and all rights and liabilities existing, acquired or incurred, 
at the time this Ordinance takes effect, are hereby saved.  Such proceedings may 
be consummated under and according to the ordinance in force at the time such 
proceedings were commenced. This ordinance shall not be construed to alter, 
affect, or abate any pending prosecution, or prevent prosecution hereafter instituted 



under any ordinance specifically or impliedly repealed or amended by this 
ordinance adopting this penal regulation, for offenses committed prior to the 
effective date of this ordinance; and new prosecutions may be instituted and all 
prosecutions pending at the effective date of this ordinance may be continued, for 
offenses committed prior to the effective date of this ordinance, under and in 
accordance with the provisions of any ordinance in force at the time of the 
commission of such offense. 
 
Section 4. Severability Clause 
 
Should any word, phrase, sentence, paragraph or section of this Ordinance be held 
invalid or unconstitutional, the remaining provision of this ordinance shall remain in 
full force and effect. 
 
Section 5. Effective Date 
 
This Ordinance shall become effective ten (10) days from the date hereof or upon 
publication, whichever shall later occur. 
 
This Ordinance is enacted by the Council of the City of Troy, Oakland County, 
Michigan, at a regular meeting of the City Council held at City Hall, 500 W. Big 
Beaver, Troy, MI, on the _______ day of _____________, 2014. 
 
  

 
 

 Dane Slater, Mayor 
  

 
 

 Aileen Bittner, City Clerk 
 



 

 

 

DATE:   

TO:  _________(insert title)__________________ 

FROM: Sehrish Salah-Ud-Din, Film and Video Coordinator 

SUBJECT:   Request to shoot film in the City of Troy 

When? When will you be shooting this scene? Day, date, and time? 

Who? Who will be involved? Number of Crew members? Number of cast members? 

What? What will they be doing? What will you need from the city? What equipment will you be bringing 

in? What equipment will you need from us? 

Where? Where do you want to shoot? Describe the scene 

Time? How much time will you need to shoot? What time do you want to start the shooting? 

What will Troy gain? Explain how Troy will benefit?  

Movie credit? Would you include Troy in the movie credits? 

Any additional information we may need to know? Explain 

Please check if you plan to use the following items: 

� Generators 

� Road use or closure 

� Pyrotechnics               

� Construction 

� Fire protection impact 

� Trailer 

 

LETTER OF INTENT 

          FOR INTERNAL OFFICE USE ONLY  

 

Exempt               Non- Exempt   



 

 

 
 
 

� Contact Film & Video Coordinator 
www.troymi.gov/Resources/FilmingInTroy  
 
 

� Obtain Special Event Permit for 
Outdoor Filming             

   

    
 

If use of a City Park is required: 

� Obtain a Filming Agreement    
 

   
 

� Determine if a Building Inspection  
Is Needed for Structures Built  

� Determine if a Generator Inspection 
Is Needed  

� Determine if the Alterations of a  
Building or Property Require the 
Submittal of a Site Plan for Review 
 

� Tent/Canopy Inspections 

� Explosives/Pyrotechnics/Special Effects 

� Schedule a Fire Inspection 

� Site Access/Equipment Placement 

� Street Closures 

� Traffic Crowd Control 

� Site Location Assistance 
 
 
 
       

 

Welcome to Troy, Michigan 
Michigan’s premier address for business, retail and commerce!  With our ideal 
location, excellent City services and friendly business environment, you will find 
that Troy is a great place to shoot your film.  To get you started, the following 
checklist has been prepared to assist you with your filming project in Troy. You 
will find Troy’s staff to be courteous and helpful throughout the process and 
each step to be fast, efficient and user-friendly.  We look forward to serving you, 
and once again, welcome to Troy. 

Sehrish Salah-Ud-Din, Assistant City Manager,  
Film and Video Coordinator 
Office:  248.524.3329 
Cell:  248.824.3992 
Email:  salahuddins@troymi.gov 
 
Aileen Bittner,  City Clerk 
Office:  248.524.3331 
Email:  aileen.bittner@troymi.gov 
     
 
Elaine Bo, Recreation Director 
Brian Goul, Supervisor 
Office:   248.524.3491 
Email:  boes@troymi.gov 
Email:  goulb@troymi.gov  
 
 

Paul N Featherston,  
SafeBuilt Building Official  
Or Rick Kessler, Plans Examiner 
Office:   248.524.3348 
Cell:   248.798.9186 
Email:  paul.featherston@troymi.gov 
Email:  r.kessler@troymi.gov 
 
 
 
 

David Roberts, Assistant Chief/ Fire Marshal 
Office:   248.524.3419 
Email:  robertsdj@troymi.gov 
 
 
 
Robert Redmond, Police Captain 
Office:   248.619.7662 
Email:  redmondrj@troymi.gov 
 
 
Glenn Lapin, Economic Development Specialist 
Office:   248.524.3314 
Cell:   248.825.6794 
Email:  g.lapin@troymi.gov 
 

For any additional questions, please contact Sehrish Salah-Ud-Din (See above). 

Film & Video Checklist:             Contact: 

http://www.troymi.gov/Resources/FilmingInTroy�
mailto:salahuddins@troymi.gov�
mailto:aileen.bittner@troymi.gov�
mailto:boes@troymi.gov�
mailto:goulb@troymi.gov�
mailto:paul.featherston@troymi.gov�
mailto:r.kessler@troymi.gov�
mailto:robertsdj@troymi.gov�
mailto:redmondrj@troymi.gov�
mailto:g.lapin@troymi.gov�
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STEP I. APPLICANT: 

 Submit the completed Film Permit Application (TYPED OR PRINTED) to the City Clerk’s Office 

with the following: 

 

 Plans as required by City Code 61A.7 - Plans 

 Insurance certificate  

 Hold harmless agreement 

 *Signed affidavit of permission from private property owner 

 *Cash bond and cost deposit 

 Check payable to City of Troy for $100 

 

STEP II. APPLICANT/CITY CLERK’S OFFICE: 

 Review accuracy of completed application  

 Process application fee; give receipt to applicant 

 Print second copy of receipt; paperclip to application 

 

STEP III. CITY CLERK’S OFFICE: 

 Route application packet electronically for approval/denial 

 Print license; provide to contact listed on application 

 

* If applicable 

     

  

 

INSTRUCTIONS FOR FILM PERMIT 
 

 

City of Troy 
City Clerk’s Office 
500 W. Big Beaver  

Troy, Michigan  48084 
248.524.3317 
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APPLICATION FOR FILM PERMIT 
 

 
Date  

 
Name of Applicant/Company   
 
Address  
 
City/State/Zip  
 
Phone   
 
Project Manager at Location  
 
#1 Contact Person for Location  24-Hr Phone  
 
Address  
 
City/State/Zip  
  
Email Address  
 
#2 Contact Person for Location  24-Hr Phone  
 
Address  
 
City/State/Zip  
  
Email Address  
 
Name of Project  
 
Project Date(s)  to  
  
Project Hours  until  
 Start Time  End Time 
 
Nature of project   
   
Location(s)   
 (attach a separate sheet if necessary; provide street address and location name if applicable)  
# of Attendees per day per location  # of vehicles per day per location  

Include cast, crew, etc .    
If you answer “Yes” to any of the below, please attach detailed description 

Do you need City assistance?   Any special requests or conditions?   
Ex. Traffic control, emergency standby 
services Yes No  Yes No 
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Will this project use any of the following?    
(If “Yes”, attach a detailed description)   
 YES NO 

Animals and/or Reptiles   
Chemicals   
Explosives   

Special Effects   
Fire   

Other Hazardous Activities   
 
 

The above stated project will be carried out in accordance with all City Ordinances, Special Conditions and/or controls 
deemed necessary by the City. Any violation of this condition shall be sufficient cause for the City to shut down the 
project and revoke the permit. By signing this application, I am attesting that the statements made in this application 
are true and accurate to the best of my knowledge. 
  

 
 

 Applicant’s Signature 
 
 

This Permit will expire on  

 

 (Date to be determined by City Administration and all work/clean-up must be completed by this date) 

 
 

Approval of this application is determined by the following departments: 
Attorney’s Office, Building, Engineering, Fire, Police, Public Works/Parks, Purchasing, Recreation 

 
  
Note: The permit does not relieve applicant from meeting any applicable requirements of law or other public 

bodies or agencies. 
 
 

APPLICATION FOR FILM PERMIT 
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The CITY OF TROY welcomes you and wants you to enjoy its many residential, commercial and park settings where film 
MAGIC can be created.  We need to know a few things about you before you begin your creative endeavor.  Likewise, 
you should know a few things about us. 

The City of Troy does require a Film Permit unless you are exempt from that requirement.  Our experienced and helpful 
staff will meet with your production staff prior to any application for a Film Permit to discuss your goals and to 
determine if a Film Permit is necessary.  The following simple steps should be followed to ensure a prompt response to 
your questions and concerns about filming in Troy. 

 PRELIMINARY STEPS* 

1. Call the City’s Film and Video Coordinator in the City Manager’s Office to set up a pre-application meeting.  
The City’s Film and Video Coordinator can be reached at: 248.524.3329. At the meeting the following issues may be 
discussed: 

a.  Whether or not you are exempt from a Film Permit. (Chapter 61A. 5) 

Obtaining and completing an Application for a Film Permit.  (Chapter 61A.6).  An application can be 
found at the City of Troy Website: www.troymi.gov/Resources/FilmingInTroy under “Forms”. 

b. Any fees, costs and/or cash deposits, or extraordinary costs, as well as insurance requirements, if any, for the 
proposed filming activity. (Chapter 61A.8 and 61A.9).  A detailed explanation concerning the amount of fees, costs 
and cash bonds, if any, is provided as part of the Film Permit Application Package under the link on the City of Troy 
Website. 

c. Any special circumstances that you anticipate such as use of aircraft, gunfire, pyrotechnics, and other 
activities. (Chapter 61A.11).  

POST FILM PERMIT APPLICATION STEPS 

2. After an Application is received and all necessary documents are received by the City, the City Clerk will 
promptly circulate it to all necessary Departments for approval. 

3. Verify with the City of Troy’s building permit contractor, SafeBuilt, what building permits are needed, if any.  
SafeBuilt can be contacted in person on the second floor of City Hall, 500 W. Big Beaver Road, Troy, Michigan or by 
calling: 248.524.3344. 

FILMING PROCEDURES STEPS 

4. Once a Film Permit has been issued, inform the City Film and Video Coordinator, or another individual 
designated by the City Film and Video Coordinator, for example, the Troy Police Department or the Troy Fire 
Department,  of any of the specific circumstances set out in Chapter 61A.11 such as, but not limited to,  the need for 
traffic control, the use of pyrotechnics, the use of public agency logos, insignias, decals, or the use of aircraft. 

 

FILMING IN THE CITY OF TROY 

http://www.troymi.gov/Resources/FilmingInTroy�
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5. Film Permit extensions are allowed if in compliance with Chapter 61A.8.B. with at least one (1) day notice to 
the City Clerk.  

POST PRODUCTION STEPS 

6. Make sure clean-up and restoration of a film site is complete. 

7. Check with the City Clerk to confirm if there are any deposits that should be returned to you. 

8. Check with the City’s Film and Video Coordinator to determine if the City will require that you acknowledge 
the assistance of the City in the final film credits. 

 

∗   The City Film and Video Coordinator will provide you with a copy of Chapter 61A – Film Production Permit at the  pre-
application meeting.  This is a summary of Chapter 61A only.  The requirements and procedures set out in Chapter 61A 
shall control. 
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INSURANCE REQUIREMENTS: 

All Certificates of Insurance shall be approved by the City of Troy prior to issuance of a Film Permit. 

Liability Insurance.  Before a Film Permit is issued a certificate of insurance must be submitted 
evidencing Insurance in an amount not less than one (1) million dollars per occurrence for automobile 
liability and one (1) million dollars per occurrence for general liability insurance.  Cancellation of the 
insurance shall be considered a material breach of the conditions of the permit, and the permit shall 
become null and void unless proof of renewal of continues coverage is immediately provided to the City 
Clerk.  All insurance carriers shall be licensed and admitted to do business in the State of Michigan and 
acceptable to the City.  In the event the use of pyrotechnics or any other potentially hazardous activity is 
contemplated, the permittee will be required to submit evidence of insurance which will cover said use 
or activities in the amount and form acceptable to the City.  An endorsement to any liability policies shall 
name the City of Troy, its elected and appointed officials, employees, agents, representatives, 
volunteers, and other working on behalf of the City as additional insureds. 
 
A sample Certificate of Insurance is attached. 
 
IMDEMNIFCATION AND HOLD HARMLESS AGREEMENT. 
 
An Indemnification and Hold Harmless Agreement shall be signed by the applicant prior to the issuance 
of a Film Permit. 
 

(B) Indemnification and hold harmless.  To the fullest extent permitted by law, permittee agrees 
to defend, pay on behalf of, indemnify, and hold harmless the City of Troy, its elected and 
appointed officials, employees and volunteers and others working on behalf  of the City of Troy 
against any and all claims, demands, suits, or loss (including all costs connected therewith), and 
for any damages which may be asserted, claimed or recovered against or from the City of Troy, 
its elected and appointed officials, employees, agents, representatives, volunteers and others 
working on behalf of the City of Troy.  This provision includes, but is not limited to claims of 
personal injury (including bodily injury or death) and/or property damage which arises out of or 
is in any way connected or associated with the execution of activities by permittee set out in the 
application for permit and under the provisions and/or conditions of the permit. 
 

The indemnification and Hold Harmless Agreement is attached and will be requested as part of the 
application procedure. 

 

 

 

INSURANCE AND HOLD HARMLESS 
REQUIRMENTS FOR FILM PERMIT 

 



 

2 
 

INDEMNIFICATION AND HOLD HARMLESS AGREEMENT 

 

 To the fullest extent permitted by law, ____________________________, agrees to 

defend, pay on behalf of, indemnify, and hold harmless the City of Troy, its elected and 

appointed officials, employees and volunteers and others working on behalf of the City of Troy 

against any and all claims, demands, suits, or loss, including all cost connected therewith, and 

for any damages which may be asserted, claimed or recovered against or from the City of Troy, 

its elected and appointed officials, employees, volunteers or others working on behalf of the 

City of Troy.  This Agreement includes, but is not limited to, claims of personal injury, including 

bodily injury or death and/or property damage, including loss of use thereof, which arises out 

of or in any way connected to or associated with the activity of _________________________ 

as set out in the application for Film Permit or any activities related to filming while in the City 

of Troy an as set out under the provisions and conditions of the Film Permit. 

 

Witnesses:    Film Permit Applicant 

 

________________________  ________________________________________________ 

     Title: ___________________________________________ 

________________________ 

 

Dated:  __________________ 
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