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CITY COUNCIL AGENDA ITEM 
 

 
 Date:   September 16, 2014 
 
  

To:  Brian Kischnick, City Manager  
 
From:   MaryBeth Murz, Purchasing Manager  

Jeanette E. Menig, Human Resources Director  
William S. Nelson, Fire Chief 

 
  
Subject: Bid Waiver – Professional Services – Fire Department Employment Testing Services  
____________________________________________________________________________ 
 
History  
Fire Department staff officer retirements, necessitate the establishment of a promotional list for the 
position of Fire Staff Technician.  Act 78 Civil Service requires that a competitive examination be 
given and that an eligible list, based on a cumulative test score, be established.  Upon Act 78 
certification, the list is valid for two years.  Fire Staff Technician candidates will participate in a 
Written Examination as well as an Assessment Center.  The attached job posting for Fire Staff 
Technician was approved by the Act 78 Civil Service Commission on September 11, 2014.  
 
Purchasing 
Since 1990 EMPCO, Inc. has provided promotional testing services for the Police and Fire 
Departments.  EMPCO, Inc. has provided excellent service and the department is very satisfied with 
the manner in which they conduct promotional testing.  EMPCO, Inc. customizes the testing to meet 
the needs of the organization and comply fully with Act 78 Commission requirements.  They have 
proven to be fair and impartial.  EMPCO, Inc. provides promotional and entry level testing for 
numerous Fire and Police Departments and agencies around the state, and is a local company 
based here in Troy.  
 
Financial 
The total cost for the promotional testing depends upon the number of candidates taking the 
examinations.  The fee structure below is an estimate based on the number of candidates that have 
applied for the position in the past.  The Assessment Center cost is an estimate of candidates 
passing the written exam and still seeking consideration.  See below for EMPCO, Inc. pricing as 
detailed in the attached proposal for this testing. 
 
$10,000.00 is currently available in the Fire Department General Fund budget for these services.  If 
the budget is exceeded due to the number of candidates taking the examination; funding is still 
available in the Fire Department budget. 
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Mileage and travel expenses will be billed as they occur, at $.56/ mile. 
 

Fire Staff Technician Written Examination      Cost 
(Based on 15 candidates) 

 
Development Fee                 $2,200.00 

 Per Candidate @ $22.00 (x 15)                  $330.00 
 Proctoring Exam Fee                   $300.00  
 

 Total                    $2,800.00 
 
 Fire Staff Technician Assessment Center  
 (Based on 15 candidates) 
  

 Development Fee                 $4,700.00 
 Administration Fee (based on 5 per day)              $5,400.00  
 Per Candidate Fee (based on $275.00 x 15)             $4,125.00    
 

 Total                 $14,225.00  
 
 Grand Total                $17,025.00 
 
Recommendation 
It is recommended that City Council APPROVE the bid waiver and contract for Professional Services 
(Fire Staff Technician Testing) from EMPCO, Inc. of Troy, MI for an estimated $17,025.00. 
 


















